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1.0 Access to the Cost Report tool 

 

After logging in to the Formula Student website, navigate to Document Submissions: 

 

 

One of the documents shown will be the Cost Report: 

 

 

Click the Cost Report hyperlink to take you to the Bill of Materials List page. 

 

2.0 Bill of Materials List Page 

 

Feel free to bookmark this page: 

 

 

Creating a new Bill of Materials record 

 

The first time you navigate to this page, your team will not have an existing Bill of Materials record set up.  Click the 
New button to create one. 



 

 

You receive a message indicating that a Bill of Materials record was created with an auto-generated label. 

 

Renaming the label 

 

Each Bill of Materials record has a label property.  The label is a way for your team to identify the Bill of Materials 
record for a specific revision / snapshot. 

You may change the label by clicking the Rename button: 

 

 

Edit the existing label and click the Update button to apply the change. 

 

Editing a Bill of Materials record 

 

Click the Edit hyperlink to take you to the Bill of Materials Submission Page (see section Bill of Materials Submission 
Page) 

 

Export button 

 

Clicking the Export button immediately exports the Bill of Materials record to a downloaded PDF file. 

  



 

Snapshot button 

 

Clicking the Snapshot button opens a dialog that allows you to take a copy (or snapshot) of the corresponding Bill of 
Materials record.  Each record can then be worked on independently without affecting the other. You may wish to 
do this when you are ready to submit your Cost Report.  The dialog shows details of the existing Bill of Materials 
record you are taking a snapshot for.  You can optionally enter a label for the new record.  Click the Confirm button 
to create the snapshot: 

 

 

Upload Vehicle Image button 

 

Clicking the Upload Vehicle Image button allows your team to upload a photo of your team’s completed vehicle.  The 
image will be shown in the exported PDF file and makes it easier for cost judges to associate your team’s vehicle with 
the Bill of Materials record: 

 

 

  



3.0 Bill of Materials Submission Page 

 

 

 

This page is the main page where you fill out the cost report.  At the top, it shows the label applied to this record.  It 
also shows the last date and time when any change was made and the user that made the change.  Changes include 
adding, editing or deleting parts as well as adding, editing and deleting P/M/F/T records. 

The toolbar shows the following buttons: 

 

Refresh 

 

Click the fresh button to re-load the latest summary and detail data. This is used to obtain the changes that may 
have been applied by a fellow team member.   



New Part 

 

Clicking the New Part button displays a dialog for you to enter the details of a new part.  Fields marked with an 
asterisk are mandatory.  Click the Save button to save your changes: 

 

Blank dialog 
 

Dialog showing validation errors 

 

 

 

  



P/M/F/T 

Clicking the P/M/F/T button displays a dialog for you to enter the details of a new part sub-item.  You must select the 
part to add the sub-item to before clicking the P/M/F/T button. 

Fields marked with an asterisk are mandatory.  Click the Save button to save your changes.  The subtype list is 
filtered by the selection made in the Type field.  If the subtype you want to add does not exist, you can select the 
item “--New--" and then enter the value in the Subtype value field: 

 

 

 

 

 

Export to PDF button 

 

Clicking the Export to PDF button immediately exports the Bill of Materials record to a downloaded PDF file. 

  



Systems Filter button 

 

Clicking the Systems Filter button allows you to filter the items shown on the Bill of Materials to one or more 
systems.  This may be useful for team members that only ever work on one system within the vehicle and don’t need 
to see items for any other system. 

To select a single system, click the “Check All” checkbox to quickly uncheck all systems, then single click on the 
system of choice and click the Apply button. 
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